
Sample Job Application Form 

PERSONAL INFORMATION:  

Full Name _____________________________ 

Mailing Address _______________________________________________________  

Best Phone Numbers to reach you at ___________________________________  

Email address  _____________________________________ 

EMPLOYMENT HISTORY (list at least 8 years work history): 

Present or Last Position: 

Employer:___________________________Address:__________________________________  

Supervisor: ____________________________________________________  

Supervisor’s Phone & email: ____________________________________________________  

Position Title: _________________________ From: ______________ To: ______________  

Responsibilities: ____________________________________________________  

__________________________________________________________  

Salary: _______________  

Reason for Leaving: ____________________________________________  

Previous position 

Employer:___________________________Address:__________________________________  

Supervisor: ____________________________________________________  

Supervisor’s Phone & email: ____________________________________________________  

Position Title: _________________________ From: ______________ To: ______________  

Responsibilities: ____________________________________________________  

__________________________________________________________  



Salary: _______________  

Reason for Leaving: ____________________________________________  

 Previous position 

Employer:___________________________Address:__________________________________  

Supervisor: ____________________________________________________  

Supervisor’s Phone & email: ____________________________________________________  

Position Title: _________________________ From: ______________ To: ______________  

Responsibilities: ____________________________________________________  

__________________________________________________________  

Salary: _______________  

Reason for Leaving: ____________________________________________  

Previous position 

Employer:___________________________Address:__________________________________  

Supervisor: ____________________________________________________  

Supervisor’s Phone & email: ____________________________________________________  

Position Title: _________________________ From: ______________ To: ______________  

Responsibilities: ____________________________________________________  

__________________________________________________________  

Salary: _______________  

Reason for Leaving: ____________________________________________  

EDUCATION: 

Name and Address of Schools - Degree/Diploma  

_________________________________________________________________  



_________________________________________________________________  

_________________________________________________________________  

_________________________________________________________________  

List other relevant skills and qualifications: Licenses, Skills, Training, Awards  

_____________________________________________________________  

_____________________________________________________________  

 

Have you been convicted of or pleaded no contest to a felony within the last five years?  

Yes_______ No_______  

If yes, please explain: _________________________________________  

__________________________________________________________  

REFERENCES (most employers ask for 3 references; prepare extra references on this 

worksheet; remember to keep in touch with everyone who might be a reference for 

you!) 

Supervisor 

 

Name_____________________________ 

Title______________________________ 

Company__________________________ 

Address___________________________ 

Email_____________________________ 

Phone ____________________________ 

 

Co-Worker 

 

Name_____________________________ 

Title______________________________ 

Company__________________________ 

Address___________________________ 

Email_____________________________ 

Phone ____________________________ 

 

  

Subordinate 

 

Name_____________________________ 

Title______________________________ 

Company__________________________ 

Address___________________________ 

Email:_____________________________ 

(___) ____-_______ 

Professor/ Teacher 

 

Name_____________________________ 

Title______________________________ 

Company__________________________ 

City, ST___________________________ 

Email_____________________________ 

(___) ____-_______ 



 

 

 

 

Customer or Vendor 

 

Name_____________________________ 

Title______________________________ 

Company__________________________ 

Address___________________________ 

Email_____________________________ 

 

Community member 

 

Name_____________________________ 

Title______________________________ 

Company__________________________ 

City, ST___________________________ 

Email:_____________________________ 

 
 


